commitTEE REPORT SCRIPT

with recommendations
When the chairman or reporting member reads the committee report, they may conclude by moving the recommendations contained in the report. No second is required because the recommendation comes from a committee.

Member makes a motion 

(The member must be recognized by the chair and assigned the floor.)
On behalf of the committee, I move that the recommendation(s) contained in the report be adopted.

Another member seconds the motion *

*If the motion is made on behalf of a committee, no second is required in the meeting.

THE Chair states the motion

(This action places the motion before the assembly.)

It is moved and seconded that the recommendation(s) contained in the committee’s report to _______ [repeating recommendation(s)] be adopted.

Members Debate

(Members may speak in favor of or against the proposed motion. Debate should be alternated between the pro and con.)

Turn toward maker of the motion to see if he wishes to be assigned the floor. If so, the chair recognizes the member by calling the member’s name.

OR

If no one is seeking the floor,

Are you ready for the question?

Handle debate.

Chair puts the question

(Chair takes the vote.)

The question is on adoption of the motion that the recommendation(s) contained in the committee’s report to _______ [repeating recommendation(s)].
Those in favor of the motion, say aye. [Pause]

Those opposed, say no. [Pause]

CHAIR ANNOUNCES RESULT OF VOTE

(Chair announces which side has it, whether adopted or lost, the effect of the vote, and when appropriate, the next item of business.)

The ayes have it and the motion is adopted.

Make a statement indicating the effect of the vote and/or ordering its execution.

The next item of business is ______________.

OR

The noes have it and the motion is lost.

Make a statement indicating the effect of the vote.

The next item of business is _____________.

Adoption of an entire report is seldom wise except when it is to be issued or published in the name of the whole organization. An affirmative vote on such a motion has the effect of the assembly’s endorsing every word of the report(including the indicated facts and the reasoning(as its own statement.
