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PARLIAMENTARY PROCEDURES & BYLAWS

California State PTA Presenter: 

Bruce Bergman
bbergman@capta.org  -or- hello@ParliamentaryPro.com

https://ronr.pro/RT2019
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PARLIAMENTARY PROCEDURES & BYLAWS

What are the differences?

Parliamentary
Procedures

YOUR
PTA Bylaws

CAPTA’s agreed-upon
Rules of Order

At Business Meetings

PTA’s Governing Rules
+ Standing Rules
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Official set filed/kept 

with PTA Secretary

Copies to officers

and board members
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BYLAWS OVERVIEW

Available to members

upon request

One or more copies to 

Councils and Districts
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UPDATING BYLAWS

Reviewed, Updated & 

Approved
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At Least

Every 5 Years
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PARLIAMENTARY PROCEDURES & BYLAWS

Bylaws
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PARLIAMENTARY PROCEDURES & BYLAWS

Bylaws
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Print from e-Bylaws

UPDATING PTA BYLAWS
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California State PTA      2327  L Street      Sacramento, CA 95816       *       (p) 916.440.1985       *       (f) 916.440.1986 *       www.capta.org

or typed text

Use blue or black ink

UPDATING PTA BYLAWS
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Apr. April

UPDATING PTA BYLAWS
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UPDATING PTA BYLAWS
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OVERVIEW OF BYLAWS

Complete this 

form, then send  

through channels.

• 3-5 double-sided

Bylaws
• extra signature pages
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• payment (as needed)
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UPDATING PTA BYLAWS
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Original Signed Bylaws

President

Secretary

Parliamentarian

Council PTA

District PTA

Copies

All Board Members

Wait for return...

UPDATING PTA BYLAWS
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Written

Notification

At least

30 days’

notice

ADOPTING BYLAWS
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Written

Notification

place, date & time

list of proposed

amendments

ADOPTING BYLAWS
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“I move to adopt 

the bylaws as 

amended.”

two-thirds majority

required

ADOPTING BYLAWS
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E-BYLAWS

Questions before moving on?
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E-BYLAWS
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E-BYLAWS

My Contact info:
Bruce Bergman

bbergman@capta.org
hello@ParliamentaryPro.com

https://ronr.pro/RT2019

CAPTA Parliamentarian:

Tim Davidson
parliamentarian@capta.org


